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Data Entry Alphanumeric Split Screen 
Assessment Fact Sheet 

Overview The Data Entry Alphanumeric Split Screen test assesses a candidate’s ability to enter alphabetical and 

numerical information into a table in a word processing document using a keyboard. The text original 

information is displayed directly above the area in which the candidate responds. The information 

includes business-related text and numbers such as office number, company name, address, mail code, 

item number, model number, and billing code. Candidates will be scored on speed and accuracy. 

Details 
Allowed Time (minutes) 

5 minute time limit (timer stops between records). 

The candidate is not expected to complete all 

records. 

Number of Sittings One 

 Designed for Unproctored Environment Yes 

 Question Format Alphanumeric 

 Product Category Administrative – Clerical 

 

Knowledge, 
Skills, Abilities 
and 
Competencies 
Measured 

 

Measures ability to enter information into fields. 
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Example 
Question 

 

 

Example 
Report 

 

 

 

 


